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	Code of safe practices
	Flammable and combustible liquids shall be stored, transferred and used in accordance with the following requirements below:
	a. Only approved containers will be used for the storage and handling of flammable and combustible liquids. Flammables, including gasoline, will be stored in approved safety cans. Containers shall be closed tightly at all times, except when transferri...
	b. Under no circumstances will gasoline or other high flash-point flammables be utilized as a cleaning solvent.
	c. When not in use and at the end of the workday, all flammable liquid containers will be placed in the flammable liquid storage cabinets.
	d. Flammable or combustible liquids that have leaked or spilled shall be cleaned up immediately and disposed of per the supervisor's instructions.
	e. There shall be no smoking, open flame or use of flammable or combustible liquids in the area of storage. All employees must observe company restrictions on where and when smoking is acceptable.
	f. Isolate all combustible and flammable materials and solvents from possible ignition sources such as open flames, heated surfaces, electric arcs and sparks, mechanical sparks, static electricity, and self-heating materials. In short, all energy sour...
	Hazard Communication-GHS
	Any contractor or subcontractor whose employees will be bringing onto Las Gallinas Valley Sanitary District Facility grounds any hazardous chemicals, products or materials shall have a written Hazard Communication Program in compliance with Title 8 CC...
	a. An inventory of hazardous products, chemicals and materials to be used.
	b. Safety Data Sheets for items mentioned above.
	c. A copy of the employer’s written Hazard Communication Program.
	Any contractor or subcontractor whose employees will be bringing onto Las Gallinas Valley Sanitary District Facility grounds any hazardous chemicals, products or materials shall ensure the following:
	a. All hazardous chemicals, products and materials are stored properly and are visibly and legibly labeled and in proper storage containers and cabinets.
	b. All exposed employees are trained in the employer’s Hazard Communication Program
	c. All employees have access to Safety Data Sheets.
	d. Hazardous work areas are signed and barricaded with ample HAZCOM signage.
	The Las Gallinas Valley Sanitary District Facility Management will provide the following to any contractor or subcontractor whose employees will be working in Las Gallinas Valley Sanitary District Facility grounds and are exposed to hazardous substances:
	a. A list of the hazardous chemicals, products and materials that exist on the premises.
	b. Access to Safety Data Sheets for items mentioned above.
	c. Orientation to the location of facility eye wash and drenching shower facilities.
	Electrical Safety
	Electrical hazards shall be identified and controlled prior to conducting any work activities
	that expose employees to such hazards.  The following safe work practices and policies shall be followed:
	a. Treat all electrical circuits and equipment as energized until zero energy state has been verified.
	b. Do not attempt to adjust or repair any electrical device unless it is part of your regular job assignment. Bring observed hazards and maintenance needs to the attention of your supervisor as soon as possible.
	c. Follow all Las Gallinas Valley Sanitary District lockout/tagout procedures when repairs, maintenance or servicing activities are necessary. Be sure to keep machines and powered equipment in a “zero energy state” when performing service or setup.
	d. Keep covers to all electrical fixtures and wiring in place at all times, unless temporarily removed for servicing by qualified persons. We consider only Electricians to be qualified persons for electrical exposures.
	e. Only qualified persons may reset breakers in an open panel box or enter an electric room with open panels.
	f. Do not attach flexible cords to a wall, ceiling, door or other building surface.
	g. Extension cords must be a three-wire flexible cord. The grounding (third) prong must be present.
	h. Do not use metal ladders when electrical hazards are present. Use a fiberglass ladder.
	i. Stationary and portable electric power tools shall be double-insulated or electrically grounded via a third wire. A double-insulated tool will be identified on the tool’s label
	j. Ground fault circuit interrupters (GFCI) will be used on all job sites. A breaker or outlet type GFCI will be used for all new work. If a portable GFCI is used, it will be plugged directly into an outlet that is part of the permanent wiring. Never ...
	k. All temporary illumination systems shall be elevated above the working surface and all bulbs protected.
	l. Never use electrical equipment in wet or damp areas unless the equipment is approved for use in these areas and suitable PPE is utilized,
	Working at Elevated Locations and Fall Protection
	Fall hazards are common in the construction industry and a leading cause of injuries and fatalities.  The hierarchy of controls indicates that fall hazard elimination is the highest priority.  Subsequently, passive fall protective systems (guardrails)...
	It is the policy of the Las Gallinas Valley Sanitary District to maintain 100% fall protection at all times.  The following basic fall protection requirements shall be followed and enforced:
	a. Fall protection is required when work is conducted from elevating work platforms including scissor lifts, boom lifts, bucket trucks and any time employees are elevated in a personnel cage by crane or forklift.
	b. A competent person shall calculate total fall distance and ensure that the fall protection system used will adequately protect the user.
	c. Do not remove guardrails or perimeter cables without authorization from your supervisor.  Once guardrails or cables are removed, fall protection is required.
	d. Fall arrest or restraint equipment is required whenever you could fall more than 4 feet (General Industry) or 7.5’ (Construction Industry) and there are no guard rails or other forms of fall prevention in place. Training on how to inspect, wear and...
	e. Discuss proper anchorage points to be used with your supervisor or qualified person before starting the task.
	f. Employees working below elevating work platforms, scaffolds or similar shall be protected from being struck by falling object by using toe-boards, tool lanyards, canopies, nets or other suitable protective measures.
	g. Proper housekeeping practices shall be implemented at all times to prevent slip, trip and fall hazards.
	h. Uncontrolled fall hazards shall be reported immediately and access to the fall hazard controlled until the hazard is eliminated.
	Confined Space Entry
	No employee shall enter the areas defined below until a competent person evaluates the area and authorizes entry.  All confined space entry work shall be coordinated with the Las Gallinas Valley Sanitary District Facility Management in advance of the ...
	A confined space is:
	1. Must be large enough and configured such that an employee can bodily enter and perform work.
	2. A space that is not designed for continuous employee occupancy.
	3. Has limited or restricted means for entry or exit.
	4. Any space that may expose employees to the risk of death, incapacitation or impairment of ability to self-rescue is considered to be a Permit Required Confined Space. This includes potential hazardous atmospheres such as:
	a. Oxygen concentration below 19.5% or above 23.5%
	b. Flammable gas
	c. A toxic atmosphere or substance
	d. Airborne combustible dust limiting visibility to 5’ or less.
	e. Any other known and recognized serious health or safety concern.
	General Confined Space Entry Procedure
	a. An authorized person shall examine, test and evaluate the space before entry to determine that the appropriate precautions and PPE are available and will be used.
	b. There shall be no unauthorized entry into a confined space by any person.
	c. Top entries greater than 5’ above the next level shall require fall protection.
	d. Once a top portal cover has been removed, the opening shall be guarded by a temporary guardrail system or other effective means to prevent employees from falling into the space.
	e. A rescue plan shall be developed and known by everyone involved in the entry.
	f. An attendant knowledgeable about the rescue plan shall be stationed outside the space. They will have a means of alerting first responders should the rescue plan be initiated.
	g. The attendant will never enter the confined space.
	h. Atmospheric testing and continuous monitoring shall be used to verify that conditions do not deteriorate beyond the capabilities of the control methods being used (ventilation or respiratory protection).
	i. Combustible compressed gas cylinders are not allowed in the confined space. Remove the torch from the space during breaks and at the end of the day. Changing torch heads or tips shall only be done outside the confined space.
	j. A 2-A:20-BC portable dry chemical fire extinguisher shall be available whenever hot work is being done in a confined space. Carbon monoxide extinguishers are not allowed.
	k. Retrieval equipment shall be worn by all entrants so that rescue can be initiated without anyone having to enter the space.
	l. The Las Gallinas Valley Sanitary District Confined Space Program Administrator will coordinate entry to all confined spaces and notification of San Rafael Fire Department prior to and after the entry is completed.
	m. The permit shall be closed out at the end of the workday by physically observing the space, ensuring that work is complete, and all employees have left the space.
	n. If work is necessary for more than one day, a new confined space permit must be completed and submitted.
	9.0 safety communications
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	11.0 periodic inspections
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	13.0 recordkeeping requirements
	14.0 periodic program evaluation






