
Las Gallinas Valley Sanitary District  
Job Description 

 
POSITION: Environmental Specialist 
 
LAST REVISION: September 2008 
 
SALARY STEP RANGE: Entry level, Steps 7-11   No Certifications Required 

 Grade I, Steps 9-13           Grade I Laboratory Cert. Required 
     Grade II, Steps 10-14           Grade II Laboratory Cert. Required 
     Grade III, Steps 11-15          Grade III Laboratory Cert. Required  
 
REPORTS TO: Environmental Services Director, Plant Manager and/or General Manager 
 
SCOPE: Under general direction of the Environmental Services Director, performs a variety 
of sampling and analyses of wastewater, surface water, sludge and industrial waste streams; 
assists in the implementation and execution of the District’s pollution prevention program, 
pretreatment program and public education program.  This position assists the Environmental 
Services Director with laboratory regulatory requirements, data verification, environmental 
compliance inspections and preparing reports. 
 
MINIMUM QUALIFICATIONS: 
Education: Completion of college level course work equivalent to an Associates or 
Bachelor’s degree in chemistry, biology, or related field from an accredited college or 
university. 
Experience: Any combination of education/experience equivalent to a minimum of 1-3 years 
in a related water quality field. 
Licenses and Certificates: Possession of California Water Environment Association 
(CWEA) Laboratory Analyst Certificate Grade I is required within one year of hire.  
Possession of an Environmental Compliance Inspector Certificate issued by CWEA is 
required within 2 years of hire.  Possession of a Grade II or higher Environmental 
Compliance Inspector Certificate is eligible for dual certification pay increase. 
 
ESSENTIAL JOB FUNCTIONS: 

1. Performs a variety of laboratory chemical, physical and biological analyses to 
determine compliance with federal, state and local regulations, process control 
parameters and to characterize industrial waste streams.  Analyses include BOD, TSS, 
coliform/enterococcus and acute bioassay. 

2. Collects wastewater, sludge, water, receiving water samples from a variety of sources 
including the wastewater treatment plant, recycled water operations, streams, ponds, 
wells and sewer collection system, and maintains automatic samplers.   

3. Maintains accurate and legible records. 



4. Follows established Quality Assurance/Quality Control program, recognize and take 
action on Quality Assurance problems. 

5. Follows established Chemical Hygiene Plan. 
6. Analyzes and interprets analytical data. 
7. Performs data entry and generates requested reports. 
8. Prepares chemical reagents, laboratory supplies, and glassware for analytical use. 
9. Responsible for general lab hygiene and preventative maintenance of laboratory 

equipment. 
10. Monitors and maintains inventory of laboratory supplies and chemicals.  
11. Assist in investigation and enforcement of federal, state, and local regulations for 

pretreatment and discharges into the sewer collection systems. Assists in administering 
the District’s Pollution Prevention and Pretreatment Programs.   

12. Performs inspections and corresponds with industrial and commercial dischargers. 
13. Participate in public outreach events, sometimes after business hours.  
14. Meet the physical requirements necessary to safely and effectively perform required 

duties; including carrying up to 50 pounds containers, lifting objects less than 10 
pounds above shoulder height and making repetitive arm-hand motions.  

15. Must be able to hear and respond appropriately to auditory alarms, such as timers. 
16. Able to maneuver row boat, for sampling, approximately 200 yards to center of pond 

in both fair and wet weather conditions. 
17. Work week-ends and holidays as needed. 
18. Perform related duties as assigned. 

 
KNOWLEDGE, SKILLS, ABILITIES: 
1. Knowledge of federal, state and local laws, regulations and codes regarding 

wastewater treatment, NPDES permits, reclaimed water, industrial pretreatment and 
pollution prevention. 

2. Knowledge of wastewater and industrial waste chemistry, microbiology, sampling 
techniques and laboratory testing methods. 

3. Knowledge of quantitative and qualitative analysis, Standard Methods for Analysis of 
Water and Wastewater, and statistical analysis methods. 

4. Knowledge of wastewater treatment processes and pretreatment. 
5. Knowledge of laboratory and environmental safety practices and procedures. 
6. Knowledge of computer systems and software. 
7. Knowledge of analytical instrumentation and equipment care and maintenance. 
8. Ability to perform accurate and precise chemical, physical, bacteriological analyses.  
9. Ability to operate, calibrate and maintain analytical instruments and equipment. 
10. Ability to write and create technical and informational reports and publications.  
11. Ability to communicate effectively, both orally and in writing, with representatives of 

business, industry, the general public and governmental agencies. 
12. Ability to effectively plan, organize and execute work. 
13. Ability to establish and maintain effective working relationships. 
 



OTHER REQUIREMENTS 
United States citizenship or legal eligibility to work in the United States 
Medical evaluation to determine physical fitness for the job 
Posses a valid California Driver’s License 
Acceptable driving record consistent with standards established by the District 

     Participation in job training or professional development programs 
 
 
 

       


